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9. Llenn 1 3apayum y4e6HON ANCUUNIUHDBI

Llenb y4ebHOM gucuUMnnuHbL: AaTb CTyAEHTaM OCHOBblI KOMMbOTEPHOW rPaMOTHOCTM Ha
YpOBHe Nonb3oBaTtens ¢ rymaHuTapHbiM obpasoBaHMEM, OCHOBbI UH(POPMALNOHHOW KyNbTypbl,
NPUHUMMBLI N CTPYKTYPY PYHKUMOHUPOBAHUA KOMMBIOTEPHOW TEXHUKM WU MHEOPMALMOHHbIX
TEXHONOMMN, 0COBEHHOCTU UCMNOMBb30BaHMUS KOMMNBIOTEPHLIX TEXHOMNOMMIN B U3gaTenbCKoM aene.

3agaun y4yebHoM gMcuMnnHbBL: OPMUPOBaHNE MHAOPMALMOHHOM U anropUTMUYECKON
KynbeTypbl, npegcraeneHnsa o [K, kak yHMBepcanbHOM YCTponcTBe 06paboTku MHpopmaumu;
pasBMTME HaBbIKOB WCMOMb30BaHMSA KOMMbOTEPOB, 6es3onacHoOro u  uenecoobpasHoro
nosefeHns npu paboTte ¢ KOMMNbIOTEPHBLIMKU NporpaMmMamn n B ceTu VIHTepHeT; 03HaKOMMeHne ¢
OCHOBHbIMW BO3MOXHOCTSIMU nporpamm Excel n Word, npnobpeTteHne HaBblkOB paboTbl C
nporpamMmMamMu Ha NpPakTUYECKMUX 3aHATUAX B KOMMNbIOTEPHbIX STabopaTopusx.

10. MecTo y4yeb6HOM AncUMNUHBLI B cTpyKType OOI:

Avcumnnuna «MHpopmaTtuka» (B61.0.14) Bxognt B obasaTenbHyto 4acTb 6noka b1
nporpammbl 6akanaepuaTa u nsyyaetcsa B 1 cemecTpe.

11. MnaHupyeMblie pe3ynbTaTbl 00y4YeHUsi MO AuUcUUNNuHe/MoAynio (3HaHUA, yYMeHwus,
HaBbIKW), COOTHECEHHbIe C NMaHUPYEMbIMU pe3yrbTaTaMM OCBOEHUsi o6pa3oBaTeribHOMN
nporpaMmmbl (KOMNeTEeHLUMSAMU) U UHAUKATOPaMU UX OOCTUXKEHUNA:

Kog HasBaHue Koa(bl) WHamnkaTop(bl) lMnaHnpyemble pesynbTaTtbl 06y4eHns
KOMMeTeHL MK
Or1K-6 CnocobeH OlK-6.1 | OTt6upaet ans 3HaTb: OCHOBHbIE MPOrpaMMHbIE Y TEXHUYECKME
NoHUMaTb OCYLLEeCTBMEHNS cpeacTBa ans paboTbl ¢ MHopmaumen Ha MK
NPUHUMMBI npodeccnoHansH
paboThbl oW geATenbHOCTU | YMeTb: BblibpaTbh Heobxoaumoe obopyaoBaHue
COBPEMEHHbIX Heobxoammoe M nporpaMMHble cpeacTBa Af1S OCYLLECTBNEHUS
NHOPMALIMOHHBI TeXHN4ecKoe npodeccnoHanbLHoON AesATENbLHOCTH
X TEXHOMOMNI 1 obopygoBaHuve n
ncnonb3oBaTtb UX nporpaMmmHoe BnageTtb: HaBbikamu paboTbl C NPOrpaMmHbIMM
Ans peweHns obecneyeHmne npoaykTamun 06paboTkmn TEKCTOBbIX AaHHbIX
3apja4 OrlK-6.2 | Ucnonb3syet 3HaTb: OCHOBHOE nporpamMmmHoe obecneveHue u
npodeccuoHarnbH COBpPEMEHHbIE COBpPEMEHHbIE CTauMoHapHble U  MObWMbHbIE
O AeATenbHOCTU cTauMoHapHble U1 | UMdpoBbIE  YCTPOWCTBA. MNPUMEHsAeMble B
MOBUNbHbIE nsgartenbckom gerne
LmdpoBble
ycTponcTea 1 YMeTb: ncnonb3oBaTtb LMEPOBbLIE YCTPOWUCTBA U
nporpaMmmHoe nporpaMmHble cpeacTtBa Ha Bcex aTanax
obecneyeHune Ha NOAroTOBKM M U3AaHnsa MeananpoayKToB
BCEX aTanax
NMOArOTOBKU U BnageTb: HaBblkamu paboTbl C  UMAPOBLIMU
n3gaHus YyCTPONCTBaM1 U NporpammHbiM obecneyeHnem
MeguanpoaykToB | NMpv M3gaHvuum MeguanpogyKkToB

12. O6beM AUCUUNIIMHbI B 3a4€THbIX eaMHMUax/yacax (s coomseemcmsuu ¢ y4e6HbIM AaHOM) —

4/144.

Popma NPOMEXYTOUHON aTTECTALUMN IK3aMeH

13. TpyRoeMkocTb No Buaam y4yebHom paboTbl

Bug yuebHol paboTbl

TpynoemMKkocTb

Bcero

Mo cemecTpam

1 cemecTp




KoHTakTHas paboTa 66 66
nexkummn 16 16
npakTnyeckue 0 0
B TOM Hmene: naGopaTtopHble 50 50
kypcosas paboTa 0 0
CamocTtosTensHasi paborta 42 42
lMpomexyTouHas aTTecTauuns (015 9k3ameHa) 36 36
UToro: 144 144

13.1. CopepxaHue AUCLUNIUHDI

n/n Peanusauus
pasgena
HanmeHoBaHue pasgena OUCLMNIIUHBI C
CopepxxaHue pasgena QUCUUNnHLI
ONCUMNNUHBI NOMOLLbHO
OHNawvH-Kypca,
OYMK *
1. Nlekuum
1.1 TekcToBblE pegakTopsbl O6nactu npumeHeHns Word. NHTepdenc npunoxeHns. QYMK
Beog, pegaktupoBaHue u hopMaTupoBaHue TekcTa.
AsbikoBble cpeactBa Word. KonoHku n cnncku.
Mcnonb3oBaHue rpadukn. Tabnuubl. OdopmneHune n
nevyaTtb JOKYMEHTOB.
1.2 VHCTpYMEHTbI ans Ob6nacTtu npumeHeHnst Excel. IHTepdenc npunoxeHus. OYMK
paboTbl ¢ Tabnmuamu n BasoBble onepaumun. JononHUTENbHbIE BO3MOXHOCTM
avarpammamu penakTnpoBaHus. PopmatmpoBaHne AaHHbIX U SYEEK.
dopmyns. Ncnonb3osaHne dyHkumi Excel. Onarpammel.
Pabota ¢ gaHHbIMK. HacTponkn npunoxeHus
13 Pabota c CTpyKTypypoBaHue npeseHTaLmm, Komnosmuus QYMK
npeseHTaunsIMn WHopMaumM Ha cnange, Nnoabop LUBETOB, KAPTUHOK U
WKOHOK; paboTa ¢ nHgopmaumen pasHoro TMna: TEKCT,
MHcpopmauus B Buge tabnuu, rpacgmyeckas
WMHOpMaLs; co3aaHne HOBbIX LAabnoHOB U
MCMNONb30BaHMe yXXe roToBbIX B NpunoxeHun PowerPoint
2. JlabopaTopHbIe 3aHATUA
2.1 TekcToBblE pefakTopbl O6nactu npumeHeHnss Word. NHTepdelic npunoxeHus. QYMK
Beog, pegaktupoBaHue u hopMaTupoBaHUe TekcTa.
AsbikoBble cpeactBa Word. KonoHku n cnncku.
Mcnonb3oBaHue rpadukn. Tabnuubl. OdopmneHune n
nevyaTb JOKYMEHTOB.
2.2 NHCTpYyMeHThI Ans O6nactn npumeHeHns Excel. IHTepdenc npunoxeHums. QYMK
paboTbl ¢ Tabnvuamu n BasoBble onepaumun. JononHUTENbHbIE BO3MOXHOCTM
avarpammamu penakTupoBaHus. PopmaTtvpoBaHNe AaHHbIX N SYEEK.
dopmyns. Ncnonb3oBaHue dyHkumi Excel. Onarpammel.
Pabota ¢ gaHHbIMK. HacTpowiku npunoxeHus
2.3 Pa6ota c CTpyKTypypoBaHue npeseHTaLmmn, KoMno3muus QYMK
npeseHTaunsamMm WHdopMaunM Ha cnange, Nnoadop LUBETOB, KAPTUHOK U
WKOHOK; paboTa ¢ nHdopmaLmen pasHoro Tuna: TeKCT,
WHdopmaums B Buae tabnuy, rpacdudeckas
WMHdopMaLs; co3aaHne HOBbIX LabnoHOB U
MCMNONb30BaHMe yXKe roToBbIX B NpunoxeHun PowerPoint
13.2. Tembl (pa3genbl) AUCUMNIMHBI U BUAbI 3aHATUN
Bugbl 3aHATMIA (KONTMYECTBO YacoB)
Ne HanmeHoBaHue TemMbl
n/n (pasgena) gucumnnuHel | Jlekumu MpakTuyeckme | JNlabopaTopHblie Camog;oG;:)TTeaanaﬂ Bcero
1 | TekcToBble pefakTopsbl 6 0 18 40
MHCTpYyMeHThI Ans
2 | paboTtbl c Tabnuuamm un 6 0 18 40
gvarpaMmmamu




3 PaboTta ¢ npeseHTaunsamm 4 0 14 10 28
WUtoro: 16 0 50 42 108

14. MeToaM4yeckne yKkasaHus Ans o6y4aroLwmxca Nno 0CBOEHUMI0 AUCLUMNIIUHDI

KonuuecTtBo 4acoB, OTBEAEHHbLIX ANsi NIEKLMOHHOIO Kypca, He NMO3BOSISIET peanui3oBaTb B IEKUUSX BCeW
y4yebHon nporpammebl. Micxoga us aToro, Kaxabi NEeKTop co3daeT CBOK TEMATUKY NEKLMIA, KOTOPYK B YCTHOW UMK
nMCbMeHHOW bopMe npeacTaBnseT CTyadeHTaM Mpu NepBov BCTpeye. BaxHO CTyAeHTY MOHSATb, YTO MeKuus ecTb
cBoeobpasHas TBopyeckasd hopma camocTodATenbHon paboTbl. Hago nbiTaTbCa CTaTh aKTMBHBIM COYYaCTHUKOM
nekumun: gymaTtb, CpaBHUBaTb N3BECTHOE C BHOBb MOMy4YaeMbiMy 3HAHUAMU.

Mpn wncnonb3oBaHMM AUCTAHUMOHHBLIX OBpasoBaTernbHbIX TEXHOMOMMM U 3NEKTPOHHOro 0ByyYeHus
BbINONHATE BCE YyKasaHusa npenogasatenen no pabote Ha LMS-nnatdopme, CBOEBpPEMEHHO MOAKMHOYATLCA K
online-3aHaTuaAM, cobntogaTe pekoMeHaaunmn No opraHn3aumnm camocToATeNbHOM paboThl.

PaboTtasi ¢ nuTepaTypon No TeMe 3aHATUI, JenanTe BbIMUCKM TEKCTA, COAEPXKALLErO XapakTEPUCTUKY UK
KOMMEHTapumM yxXe 3HakomMoro Bam wuctodHvka. YMmeHue paboTaTb C NUTepaTypon O3Ha4aeT HayunTbesl
OCMBICITEHHO MONb30BaTbCA WCTOYHUKaMK. [lpexage 4Yem nNpUCTYNUTb K OCBOEHMIO HAy4YHOW nuUTepaTypbl,
peKkoMeHAyeTCs YTeHne y4ebHMKOB 1 y4eBHbIX NOCOOUN.

Mpn noAroTtoBKke K 9K3aMeHy creayeT B TMOSIHOM Mepe UCNOoNb3oBaTb JIEKUMOHHBLIA MaTepuan U
akagemMu4eckui Kypc yuebHuka, pekoMeHAOBaHHOro npenogaBaTenem.

15. lMepeyeHb OCHOBHOW WU [OMNOJNIHUTENLHOW nUTepaTypbl, PECypPCOB WHTEpPHeT,
Heo6X0AMMbIX AN OCBOEHUA AUCLUNIUHbI

a) ocHoBHas nuTeparypa:

Ne n/n McTouHUK
Bbype, B. M. MemooOb! npuknadHol cmamucmuku 8 R u Excel : y4ebHoe nocobue / B. M. Bype, E. M.
1 lMapunuHa, A. A. Cedakos. — 3-e u3d., cmep. — CaHkm-lNemepbype : JlaHb, 2019. — 152 c. Pexum

docmyna: https://e.lanbook.com/book/112057
Hemudosa, J1. A. PeweHue nipuknadHbix 3ada4 obpabomku uHgopmayuu cpedcmeamu MS Excel : yyebHo-

2 memodudeckoe rnocobue / J1. A. [lemudosa. — Mockea : PTY MUP3A, 2021. — 88 c. Pexxum docmyna:
https://e.lanbook.com/book/171548

3 Anenukosa, Jl. A. YnpaxHeHusi no mekcmosomy pedakmopy Word : yuebHoe nocobue / J1. A. AHenukoea. —
Mockea : COJTOH-Ipecc, 2010. — 128 c. Pexum docmyna: https://e.lanbook.com/book/13794

4 TapakaHoea, H. W. TexHuku npe3eHmauuu: npakmukym : y4ebHoe nocobue / H. W. TapakaHosa. —

Tonbssimmu : TI'Y, 2021. — 58 c. Pexum docmyna: https://e.lanbook.com/book/172630

6) gononHuTenbHasa nuTepaTypa:
Ne n/n MCcTOYHMK

5 CaemaH, C. Microsoft Office 2003 dnsi Windows / C. CaemaH. — Mockea : [IMK [llpecc, 2009. —
542 c. Pexxum docmyna: https://e.lanbook.com/book/1206

B) MHOPMALIMOHHbIE 3NIEKTPOHHO-00pa3oBaTernbHble pecypchl (ouumnanbHble pecypcbl MIHTEPHET):

Ne n/n Pecypc

6 www.lib.vsu.ru — 3oHanbHas Hay4yHas bubnuomeka BI'Y

7 OB6C «MN30amenbcmeo JlaHby http://e.lanbook.com/

8 «MIHbopmamuka» oHnalH-Kypc, pasmeweHHbild Ha LMS-nnamgopme edu.vsu.ru

16. MepeyveHb y4e6HO-MeTOANYECKOrO 06ecneyeHUs Ans caMoCToATeNIbHOW paboThl

CamocTtodatenbHas pabota obyvarowieroca AosmKkHa BKKOYATh NOLAIOTOBKY K MPAKTUYECKUM 3aHATUAM U
NMoaroToBKY K MPOMEXYTOYHOM aTTecTaumn. [Ons 3TOro pekoMeHAyeTcs OCBOUTb TeOopeTUYEeCKUi
MaTepuarn, COOTBETCTBYHOLUMX TEM, MO KOHCMEKTaM neKuuin u npes3eHTauMoHHOMY MaTepuvany,
pa3melleHHoMy Ha OO0 pecypcax, nuTepaTtypy W3 NPEeACTaBMEHHOTO HWXKE MepevHs, mMaTtepwuarnbl C
TeMaTU4eCKMX pecypcoB ceTh VIHTepHeT.

Ne n/n NcTOoYHMK
1 Jibrouc, H. [. BusyanbHbiti Kypc. Microsoft Office 2003 / H. 4. Jierouc. — Mockea : MK [lpecc,
2008. — 326 ¢. — Pexum docmyna: https://e.lanbook.com/book/1207



https://e.lanbook.com/book/112057
https://e.lanbook.com/book/171548
https://e.lanbook.com/book/13794
https://e.lanbook.com/book/172630
https://e.lanbook.com/book/1206

17. OOpasoBaTtenibHble TEXHONOrMKU, MUCNofib3yeMble MNpu peanusaumum y4ebHoOM
OUCUMNNUHBLI, BKMOYaA [AOUCTaAHLUMOHHbIe obpa3oBaTenibHble TexHonorum (OOT),
3neKTpoHHoe obyyeHue (30), cmewaHHoe o6y4yeHue):

Mpn peannsaumm y4ebHOM SMCUNNANHBI UCNOMBb3YOTCA MH(OPMALMOHHBIE 3NEKTPOHHO-
obpasoBaTtenbHble pecypcbl www.lib.vsu.ru u https://e.lanbook.com.

AuncumnnuHa peanunsyetcs ¢ NPUMEHEHNEM NEKTPOHHOrO O0By4eHust N OUCTaHUMOHHbIX
obpasoBaTenbHbIX TexHoNnornn. [ns opraHM3auumn 3aHATUA PEKOMEHAOBaH OHManH-KypC
«MH(popmaTrka», pasmelleHHbIM Ha nnatgopme JINeKTpoHHOro yHusepcuteta BlIY (LMS
moodle), a Takke IHTepHeT-pecypchl, NnpuBeaeHHbIe B N.158

18. MaTepnanbHoO-TeXHUYECKOEe obecneyeHne AUCLUNIINHDI:

CneuunanunsnpoBaHHasa mebesnb, KomnbioTep (HOYTOYK), MynbTUMeannHoe obopyaoBaHme
(npoekTop, akpaH, cpeactea 3sykoBocnpondseneHmsi). OC Windows 8 (10), nHtepHeT-6paysep
(Chrome, AHpekc.bpaysep, Mozilla Firefox), MO Adobe Reader, nakeT ctaHgapTHbIX OPUCHBIX
npunoxenun gnga pabotsl ¢ gokymeHTamum (MS Office, MonOdwuc, LibreOffice).

19. OueHo4HbIe cpeacTBa ANs NPoBeAEeHUA TEKYLEen U NPOMEXYTOYHOM aTTecTauum

Mopsiaok OLEeHKM OCBOeHMsI oby4darlwmmucst yd4ebHoro martepuana onpegensietcs
cogepXaHMeM crneayLmx pasaenoB ANCUMMINHDI:

HaunmeHoBaHve WHpmnkaTop(bl)
,.',\ﬁ, pasfena AMCLMMINHBI KO“&;?;)GH AOCTWKEHMS OueHouHLIe cpencTea
(mogyns) 4 KOMMOeTeHUnn
1 ;223122‘;; Or1K-6 %w;%lz TecToBble 3agaHua 1
NHcTpymeHTbl ans OMK-6.1
2 paboTkl ¢ Tabnuuamm Or1K-6 OI'IK-6. 2’ TecToBble 3agaHua 2
M gnarpammammu )
Pa6oTta c OlK-6.1,
3 NpeseHTaLMSMY Or1K-6 OMK-6.2 TecrtoBble 3afaHns 3
MpomexyTouHasa aTTecTaums [epeyeHs 80DOCOs
dopma KOHTpOns — aK3ameH P P

20 TuvnoBble OLEHO4YHbIe cpeAcTBa M MeToAMYEeCKMe MaTepuanbl, onpegensiowue
npoueaypbl OLUeHUBaHUSA

20.1 TeKywMin KOHTPOSb yCNEeBaeMocCTun
KoHTponb ycneBaeMoCcTu No ANCLUMMIINHE OCYLLEeCTBAAETCS C MOMOLLbIO CreayoLwmnx
OLEHOYHbIX CPencCTB:
Tecmoenble 3a0aHusi

Tecmoebie 3adaHus 1

1. Kypcop HaxoguTcs B nocnegHen sivenke tabnuubl. [JobaBuTb CTPOKY B KOHeL Tabnuubl
MOXHO, UCMOMb3YySA KNnasuLly...
1Tab 2 Ctrl 3 Shift 4 Home
2. [nga BblgeneHns cCoaep>XMMoro Bcero OKyMeHTa Heobxoaumo. ..
1. Bocnonb3oBaTbCA BKNaakon Bua
2. TpwXObl WENKHYTb NNEeBOWN KHOMNKOW MbILIKX NO Nosioce BbiaeneHns
3. BOCNOSIb30BaTbCA BKNaakon PeueH3npoBaHus
4. TpUXOb! WESIKHYTb NPaBOW KHONKOW MbILLKX MO NOsioce BbiaeneHns
3. [okymeHT coctouT mn3 8 ctpanHuy. CtpaHunubl ¢ 1 no 3 n ¢ 7 No 8 MMET KHWKHYHO
OpueHTauulo, a ocTanbHble — anbbomHy. MwuHMManbHOe KONMMYecTBO pasfernos,
YCTaHOBJEHHbIX B 3TOM JOKYMEHTE, pPaBHo...


http://www.lib.vsu.ru/
https://e.lanbook.com/

14 23 31 42
4. [Ona nepexofa K pefakTUPOBaHMIO paHee CO34aHHOMO KOSIOHTUTYIIA HYXHO. ..
1 nepenTn B pexxum YepHoBUK
2 KONOHTUTYN U3MEHUTb HEMNb3s
3 CKpbITb NEHTY
4 pBaxabl WENKHYTb NEeBON KHOMKOW MbILIX B 0611aCTU KONIOHTUTYNAa
5. A63auem B Word siBngeTcs...
1 pparMeHT TekcTa, CBA3aHHbIA CMbICNOBbLIM €4MHCTBOM
2 noboe KoNMYeCcTBO TEKCTa U rpadomKn, OKaHYMBAKOLLEECA CMMBOOM
3 noboe KonMYeCcTBO TEKCTa U rpadrkn, OKaHYMBaKLEeEeC CUMMBOSIOM [
4 (bparMeHT TeKkcTa, BblAENeHHbIN OTCTYNOM NepBOM CTPOKU BNpaBO (KpacHas CTPoKa)
6. C nomoLbio hopMaTUpoBaHUSA CTUNAMMU HENb3s 3adaTb NapamMeTpbl. ..
1 ab3aua
2 cnucka
3 Tabnuupl
4 cTpaHuubl
7. [Ons pasbueHuns coaep>xMmoro 4OKyMeHTa Ha 3 KONOHKWU crefyeT BOCNOoSb30BaThCs ...
1 Bknagkown (NaBHas
2 Bknagkon BcTtaBka
3 Bknagkon PasmeTka cTpaHuubl
4 Bknagkon Bug
8. [lna aBTomaTnyeckon cbopku ornaBrneHnsa JOKyMeHTa cnegyeT BOCNONb30BaTbCS ...
1 Bknagkon MaBHas
2 Bknagkon PeueHsnpoBaHue
3 Bknaagkom BecraBka
4 Bknagkon CcbIfiku

Tecmoesbie 3a0aHusi 2

1. Tabnu4yHbIn Npoueccop — 3T0...
1 Habop koMaHg Ansa pegakTMpOBaHMsS CO4EPXMMOro Tabnuy
2 NPOorpaMMHbIN NPOAYKT AN BBOAA AAHHbIX M CO34aHUSA 3NEKTPOHHbLIX hopm
3 cneumanmsMpoBaHHasa nporpaMmma, No3BonsLas co34aBaTb ANEKTPOHHbIE Tabnuubl 1
aBTOMATU3NPOBATbL BbIYUCIIEHUSA B HUX
4 MuKpocxema, CHabXeHHas BCTPOEHHbIMM KOMaHgamu and paboTbl ¢ MaccuBamu
AaHHbIX
2. lMpn coxpaHeHun gokymeHta B MS Excel 2010 no ymonyaHuio emy npuvcBamBaeTcs
pacLuMpeHue. ..
1 docx
2 Xxlsx
3 pptx
4 xmcd
3. B pexum pegaktnpoBaHua TekyLlen S4enku No3BosiseT NepenT HaxaTue KnaBuLlm ...
1F2
2F4
3 F6
4 F8
4. TeKcToBble JaHHbIE B S4ENKE 3NEKTPOHHON Tabnumubl N0 YMOSTHaHUIO BbIPaBHUBAKOTCS. ..
1 no ueHTpy
3 no npaBoMy Kpato
4 no neBoMmy Kpato
5 no wupuHe
5. ®opmyna =$F$1+$DS$5 anekTpoHHOM TabnuLbl COOEPXKUT CChINKM HA SYENKMN. ..



1 abcontoTHbIe
2 oTHOCUTESbHbIE
3 CMeLlaHHble
4 abCcontoTHbIE N OTHOCUTENbHbIE
6. ®opmyna =B$2*$A1 aneKkTpoHHON TabnuLbl COOEPXKUT CCbINIKN Ha SYENKU. ..
1 abcontoTHble
2 OTHOCUTESbHbIE
3 CMeLlaHHble
4 abCcontoTHbIE N CMELUaHHbIe
7. B anekTpoHHbIX Tabnuuax MS Excel BbigeneHa rpynna sideek A1:D3. B aty rpynny
BXOOUT AYEEK...
19
212
315
48
8. B auelike anektpoHHon Tabnuubl MS Excel 3agaHo yncno 36,5968. Npu oTobGpaxeHun B
yuncrnoBom copmate C ABYMS [OECATUYHbIMA 3HakaMu B [OaHHOW dyenke Oyaer
oTobpaxaTbcs ...
1 36,59
2 36,59+E00
336,60
4 36,5968
50,36

Tecmoebie 3a0aHusi 3

1. Kakyto KnaBuLly HY>XHO HaxkaTb, YTOObl BEPHYTLCA 13 pexnma NpocMoTpa Npe3eHTauuu:
- Backspace.
+ Escape.
- Delete.
2. BoibepuTe npaBurbHy0 NocneaoBaTenbHOCTL NPU BCTaBKE PUCYHKA Ha cnang:
+ BcTaBKka — pUCYHOK.
- NMpaBka — pUCyHoK.
- ®ann — pucyHok.
3. EcTb nu B nporpamme oyHKUMS N3MEHEHMS LUBEeTa (poHa Ans Kaxxgoro cnanga?
+ [a.
- Her.
- TonbKo ANst HEKOTOPbIX CrangoB.
4. Microsoft PowerPoint Hy>xeH ans:
- Co3gaHusa 1 peaakTMpoBaHNSA TEKCTOB U PUCYHKOB.
- [Ins co3paHus Tabnuu,
+ [1na cos3gaHunsa npeseHTaunm n ubMoB 13 crnangos.
5. Yto n3 cebs npeacraesnsiet cnang?
- AB3au, npe3eHTaunun.
- CTpouKky npes3eHTauuu.
+ OCHOBHOW 3M1EMEHT Npe3eHTaunn.
6. Kak yaanutb TEKCT Unun pucyHoK co cranga?
- Bblgenntb HEHYXXHBIN 3NIEMEHT U HaxaTb Krasuwy Backspace.
- LLlenkHyTb no HeHy>xHOMY anemeHTy NMKM n B nosiBuBLLEMCSI OKHE BbliOpaTh «YaanuTb».
+ BblgenuTtb HEHYXHbIN anieMeHT 1 HaxaTb knasuwy Delete.
7. Kakyto knaBuwy/koMOUHaUMIO KnaBuw HeobXoammoO HaxaTb AN 3anycka OeMOHCTpaumm
cnangos?
- Enter.



+ F5.

- 3axaTtb kombuHauuo knasuw Ctri+Shift.
8. Kakyio knaBuwly/KOMOMHAUMIO KNaBULI HYXXHO HaxaTb, 4TOObl 3anyCTUTb MNOKa3 cnangos
npeseHTaumm c TekyLlero cnanga?

- Enter.

+ 3axaTtb kombuHauuo knasuw Shift+F5.

- 3axaTtb kombuHaumo knasuw Ctrl+F5.
9. Kaknm o0bpa3om MOXXHO BBOAUTb TEKCT B criangbl npeseHTaumm?

- KnukHyTb JIKM B ntobom mecTe n HayaTb nucathb.

+ TeKCT MOXXHO BBOAUTL TOSIbKO B HAAMUCSX.

- Oba BapmaHTa HEBEPHDbI.
10. Kakyto pyHKUMIO MOXHO MCMONb30BaTh, YTOOLI y3HATb, Kak Npe3eHTauus byaet cMoTpeTbes
B HaneyaTtaHHoOM Buae?

+ OyHKLMSA NpeBapuTenbHOro NPoOCcMoTpa.

- OYHKUMS peaakTMpoBaHuS.

- OyHKUMS BbIBOAA Ha NeyaTb.

20.2 NMpomexyToyHaa aTrectauus

MpomexyToyHas aTTectaumsi No AMCUUNIIMHE OCYLLECTBIISAETCS C MOMOLLbLIO CreayroLmnX
OL€HOYHbIX CpeacTB:
CobecedosaHue ro bunemam

lMepeyeHb 8onpocoe Osisi NPOMEXXYymOYHOU ammecmauyuu:

BBoga, pegaktupoBaHue n popmaTtmpoBaHue Tekcta B Word.

AsbikoBble cpeactea Word.

KonoHku u cnvcku.

Mcnonb3oBaHue yHkumn Excel.

OneKkTpoHHble Tabnuubl B EXCEL

Onepaunn ¢ kHnrom B EXCEL

OTHocuTenbHasa n abcontoTHas agpecauuns syeek. KonmpoBaHue cogepXumoro S4eex.

CmellaHHas agpecauus

. MacTtep yHKkuun. Kateropum goyHKLMNA

9. CospgaHue gnarpamm u rpadmkoB. Tunbl guarpaMmm u ux pegaktmposaHme. O6bemHble
anarpamMmmbl

10. PaanunyHble cnocobel co3gaHuna hoHa B nporpamme PowerPoint.

11. ObpaboTka rpadukn ons NocrneayoLwero NCnofb30BaHUS B MPe3eHTaUun.

12. 'pynnunpoBka rpadundecknx o6bekToB. 3ameHeHne nopsaka rpachnyecknx o6LEKTOB.

NogahswdhE

ABTOUrypsbI.
Kputepun oueHuBaHus cobecenoBaHusi No 3Kk3aMeHaUMOHHbIM GuneTtam:
OTnnyHo OTNMN4YHOEe BIlageHune Teopmeﬁ N pelwleHne 3agad He HMXe Xopollero ypoBHA; Unn
OTNIMYHOE pelleHue 3a4a4y 1 BrageHne TeopUen He HKe XOPOoLLEro YpOBHSA
Xopouo BNageHne TeOopuerh He HMXKEe XOPOLWEero YpPOBHSA W pelleHvMe 3agay He Huxe

YAOBNETBOPUTENBHOIO YPOBHSI; UMW BrafeHne Teopren He HXKe YOoBreTBOPUTENbHOMO
YPOBHS M pelleHne 3a4a4 HEe HKE XOPOLLEro YPOBHS

yD,OBﬂeTBOpI/ITeJ'IbHO yOOBIIETBOPUTESIbHOE BIllageHune TeopMe|7| 1 yooBJ1E€TBOPUTESIbHOE pelleHne 3agad

HeynoBneTBopuTeNbHO | HEYOOBNETBOPUTENBHOE BradeHue Teopuen; UM HeyaooBNeTBOpUTeNbHOe pelleHue
3agay




